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UBND TINH BINH PHUGC CONG HOA XA HOI CHU NGHIA VIET NAM
HQIDPONG THI NANG NGACH Pgc lap - Tw do Hanh phiic
CONG CHUC, THI THANG HANG
VIEN CHU'C HANH CHINH LEN Binh Phudc, ngay 05 thdng AC nim 2022

CHUYEN VIEN CHINH NAM 2021

86: .183% /QP-HP

~ QUYET PINH
Ban hanh Ngi quy, Quy ché ky thi ning ngach cong chire, thi thing hang chire
danh nghé nghiép vién chirc hanh chinh Ién chuyén vién chinh nam 2021

CHU TICH HOI PONG THI

Can cik Nghi dinh s6 138/2020/ND-CP ngay 27/11/2020 cua Chinh phi quy
dinh vé tuyén dung, sir dung va qudn Iy céng chirc;

. Cancir Nghi dinh 56 115/2020/NP-CP ngay 25/9/2020 ciia Chinh phii quy dinh vé
tuyén dung, s dung va quadn Iy vién chike;

Can cur Thérgg tw 56 ’06/2020/1'5’["—BN V ngay 02/12/2020 ctia Bé Néi vu vé viéc
ban hanh Quy ché thi tuyén, xét tuyén cong chire, vién chike, thi néng ngach cong
chikc, thi hodc xét thiang hang chirc danh nghé nghiép vién chite; NGi quy thi tuyén,
xét tuyén cong chite, vién chitc, thi ndng ngach cong chire, thi hodc xét thang hang
chitc danh nghé nghiép vién chire;

Can cie Quyét dinh s6 841/QD-UBND ngay 10/5/2022 ciia UBND tinh vé viéc
thanh ldp Hoi dong thi ndng ngach cong chiec lén chuyén vién, chuyén vién chinh va
thdng hang vién chirc hanh chinh lén chuyén vién chinh ndm 2021;

Xét dé nghi ciia Thu ky Hpi déng thi.

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay: “Noi quy, Quy ché thi nang
ngach cong chikc, thi thang hang chirc danh nghé nghiép vién chikc hanh chinh lén
chuyén vién chinh nam 2021,

Piéu 2. Thanh vién Héi dong thi; Tha truéng céc co quan, don vi cé lién quan
va céc thi sinh du thi chiju trach nhiém thi hanh Quyét dinh ndy ké tir ngdy ky./.

Noi nhin:

- Thanh vién HD;

- Nhu Diéu 2;

- Lvu: VT, P.CCVC&TCBM. .
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UBND TiNH BiNH PHUGC CONG HOA XA HQI CHU NGHIA VIET NAM

HOQI DPONG THI NANG NGACH Pic 1ap - Ty do Hanh phiic
CONG CHUC, THI THANG HANG
VIEN CHUC HANH CHINH LEN Binh Phutc, ngay 05 thdng AQ ndm 2022

CHUYEN VIEN CHINH NAM 2021

QUY CHE
KY THI NANG NGACH CONG CHUC THANG HANG
VIEN CHUC HANH CHINH LEN CHUYEN VIEN CHINH NAM 2021
(Ban hanh kém theo Quyer dinh s6 A$5% /QD-HP ngay 05'rhang 10 ném 2022
cia Hpi dong thi ndng ngach céng chikc, thing hang vién chirc hanh chinh
lén chuyén vién chinh nam 2021)

Diéu 1. Quy dinh chung vé Hji ddng

1. Hoi ddng thi néng ngach cdng chirc, thing hang chitc danh nghe nghiép
vién chirc tinh Binh Phudc ndm 2021 (sau déy goi chung 13 Hdi ddng) do Cha
tich UBND tinh thanh 14p va tu giai thé sau khi hoan thanh nhiém vu.

2. Hoi dong thuc hién nhiém vu, quyén han quy dinh tai khoan 2 Piéu 35
Ngh1 dinh sb 138/2020/ND-CP va tai khoan 2 Didu 38 Nghi dinh
56 115/2020/ND-CP cta Chinh phu.

3. Khéng b tri 1am thanh vién Hbi dong dbi véi nhitng ngudi ¢d quan hé
1a cha, me, anh, chi, em rudt hodc cta bén vo (chéng) hoic vo hodc chéng hogic
1a con d¢ hodc con nudi ciia nguéi thi nang ngach cong chirc, thing hang chirc
danh nghé nghiép vién chuc hodc nhimg ngudi dang trong thoi han xir Iy ky lujt
hodc dang thi hanh quyét dinh ky luat.

4, Hot dong duge sir dung con déu, tai khoan ciia UBND tinh va S& Noi
vu.

Diéu 2. Nhi¢m vu, quyén han va trich nhiém ciia thanh vién tham gia
H{i ddng

1. Chu tich Hoi ddng:

a) Chiu trach nhiém truéc phap luit vA UBND tinh v& viéc td chirc thuc
hién céc nhiém vy cta Hoi dong va chi dao t8 chirc thi nang ngach cong chire,
thang hang vién chirc hanh chinh 1én chuyén vién chinh bio dam ding ndi quy,
quy ché theo quy dinh.

b) Phén cong trach nhiém, nhiém vu cu thé cho tirng thanh vién ctia Hoi
df)ng.
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¢) Quyét dinh thanh 14p cic bd phan gitip vide: TS thém dinh hd so; Ban
dé thi; Ban coi thi; Ban phéch; Ban chim thi; Ban chim phtic khao (néu c6); T4
thu ky giap viéc.

d) T6 chirc viée xdy dung dé thi, huéng din chdm thi, dép 4n; lva chon,
quyét dinh d& thi; t& chirc bao quan, hru giit dé thi, huéng din chém thi, dép 4n
theo ding quy dinh tai Quy ché nay, bao dam bi mét nha nudc d6 Mit.

d) Bdo cdo UBND tinh ban hanh cic quyét dinh: Danh séch thi sinh da
diéu kién tham du ky thi ning ngach cdng chic, thing hang chirc danh nghé
nghiép vién chirc.

e) Chi dao viéc giai quyét kién nghi, khiéu nai, t& cdo trong qud trinh t&
chire.

2. Phé6 Chu tich Hoi dong;

Giap Chu tich Hi dong diéu hanh hoat dong ciia Héi ddng v thyc hién
mot s6 nhiém vu cu thé theo su phéan cong cia Chu tich Hdi dong; chiu trach
nhiém trude phap ludt, trude Chu tich Ho1 dong vé nhiém vu dugc phan cong.

3. Uy vién Héi dong:

Uy vién Hoi dong thuc hién nhiém vu cu thé do Chu tich Hoi déng phén
cong, bdo dam hoat dong ctia Hai dong thuc hién dung quy dinh ciia phap luét;

chiu tréch nhiém truée phép lujt, truéc Chi tich Hoi ddng v& nhiém vu duoc
phén cong do.

4. Uy vién kiém Thu ky Héi dong;
Chiu trach nhiém truéc phap luit, truée Cha tich Hoi dong vé cac nhiém
vu duge phan cong sau day:

a) Chuén bj c4c vin ban, tai liéu phuc vu cho hoat dong cia Héi déng; ghi
bién ban cac cudc hop cia Hoi d("‘)ng; chuédn bj danh sach thi sinh, cic mau bién
ban phuc vu cho hoat dong ctia ky thi néng ngach cong chic, thing hang chirc
danh nghé nghi€p vién chirc va cdc miu biéu, tai liéu khac lién quan dén hoat
dong cia Hoi dfing;

b) T chirc, chuin bi céc tai liéu huéng dan on tap cho thi sinh;

c) Nhén, bao quan bai thi cta thi sinh dugc dong trong céc thi hoidc bi
dung bai thi (sau ddy goi chung 12 tdi bai thi) con nguyén niém phong tir Truéng
ban coi thi;

d) Ban giao bai thi dugc déng trong cic thi bai thi con nguyén niém phong
cho Trudng ban phach;

d) Nhan, bao quan bai thi da roc phéch dugc dyung trong céc tdi bai thi con
nguyén ni€m phong tir Truéng ban phach;
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e) Ban giao cho Truéng ban chim thi cic tai dung bai thi da roc phéch
con nguyén niém phong kém theo cic Phiéu chim thi va thuc hién céc cong tic
nghiép vu lién quan;

g) Nhén, bao quan bang téng hop két qua chim thi duoc dong trong cac
thi con nguyén niém phong tir Ban chim thi;

h) Ban giao bang téng hop két qua chim thi con nguyén ni€ém phong cho
Trudng ban phach dé t chirc ghép phach;

i) Nhén lai déu phach va bang ghép phach con nguyén niém phong tir
Truéng ban phich;

k) Thyc hién cac tic nghiép dé t§ chirc phic khao bai thi (néu c6) theo
quy dinh tai Quy ché nay;

I) Téng hop, béo cao Chu tich Hoi dong vé két qua ky thi;

m) Thuyc hién céc nhiém vu khéc theo phan cong ciia Chi tich Héi déng.

Muc 2
CAC BQ PHAN GIUP VIEC CUA HOI PONG

Piéu 3. Ban coi thi

1. Ban coi thi do Chu tich Hdi déng thanh 18p, gbm: Truéng ban, Pho
Trudng ban va cac thanh vién, trong d6 c6 mét thanh vién kiém Thu ky.

2. Nhiém vy, quyén han va trach nhiém ctia Trudng ban coi thi:

a) Chiu trach nhiém trudc phép luft, truéc Chi tich Hoi ddng trong viée
td chirc coi thi theo quy ché, ndi quy cla ky thi.

b) Bé tri phong thi; phin céng nhiém vu cu thé cho Phé Trudng ban coi
thi; gidm thj phong thi va gidm thj hanh lang d6i véi timg mén thi.

¢) Nhén va bao quan d thi theo quy dinh; giao d8 thi cho giam thi coi thi.
Khi giao, nhén dé thi phai 1ap bién ban x4c dinh tinh trang dé thi.

d) Tam dinh chi viéc coi thi cia glam thi va kip thoi bao cdo Chu tich Hoi
ddng xem xét, quyét dinh; dinh chi thi d8i véi thi sinh néu thdy ¢6 cin cir vi
pham néi quy, quy ché cta ky thi.

d) Td chirc viée thu bai thi cta thi sinh, niém phong bai thi d& ban giao
cho Uy vién kiém Thu ky Hoi dong.

3. Nhiém vu, quyén han va trach nhlem cia Phé Trudng ban coi thi:
Gitp Trudng ban coi thi diéu hanh mét sé hoat dong cia Ban coi thi theo su
phén cbng cla Truorng ban coi thi; chju trach nhiém truéc phap luat, trude
Trudng ban coi thi vé& nhiém vu duoc phéan cong,.
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4. Nhiém vu, quyén han va trach nhiém cua thanh vién Ban coi thi dugc
phan cong lam giam thi phong thi:

a) Thuc hién nhiém vy coi thi theo sy phan céng ciia Trudng ban coi thi.

b) Phai c6 mit diing gid tai dia diém thi dé 1am nhiém vu.

c) Trong khi thyc hién nhiém vu coi thi, khéng duge mang vao phong thi
dién thoai di dong, may ghi 4m, may anh, mdy vi tinh, cic phuong tién ky thuit
thu, phat truyén tin, phuong tlen sao luu dit ligu, thiét bi chira dung, truyén tai
thdng tin khéac va céc loai gidy to, tai liéu cé lién quan dén ndi dung thi; khong

duorc lam Vlec riéng; khong duge hut thudc; khong duge st dung cac loai dd
udng c6 cdn hodc céc chét kich thich.

d) Khéng giai quyét cho thi sinh ra ngoai phong thi dbi véi mén thi, phén
thi c6 thoi gian thi tir dudi 60 phit. Dbi véi mén thi viét, chi cho phép thi sinh ra
khéi phong thi s6m nhét sau 2/3 thai gian 1dm bai thi. Trudng hop thi sinh nhét
thiét phai ra khéi phong thi thi gidm thj phong thi phai théng bdo ngay cho gidm
thi hanh lang dé giam thi hanh lang bao cdo ngay Trudng ban coi thi xem xét,
giai quyet

d) Trudng hop thi sinh vi pham néi quy, quy ché thi thi gi4m thj phong thi
phai l8p bién ban xir Iy theo quy dinh. Néu cé tinh hudng bt thuong phai bdo
cao ngay cho Trudng ban coi thi xem xét, giai quyét.

¢) Chiu trach nhiém trude phép lut, truée Trudng ban coi thi vé nhiém
vu duge phan cong.

5. Nhiém vy, quyén han va trach nhiém cua thanh vién Ban coi thi duoc
phén cdng lam giam thj hanh lang:

a) Gilf gin trét tu va bio dam an toan bén ngoai phong thi.

b) Phét hién, nhic nh, phe binh va cling giam thj phong thi 1ap bién ban
thi sinh vi pham ndi quy, quy ché ctia ky thi & khu vuc hanh lang. Truong hop vi
pham nghiém trong nhu gy mét trét tu, an toan & khu vuc hanh lang phai bao
cao ngay cho Trudng ban coi thi xem xét, giai quyét.

¢) Khdng dugc vao phong thi.

d) Chiu trach nhiém trudc phap ludt, truéc Trudng ban coi thi v& nhidm
vu duoc phéan cong.

6. Nhiém vy, quyén han va trich nhiém cia thanh vién kiém Thu ky Ban
col thi:

Ghi bi€n ban cic cugc hop cta Ban coi thi va thuc hién cdc nhiém vu khéc
theo phan céng ctia Tru'cmg ban coi thi; chiu trach nhiém truéc phap luat, trude
Truéng ban coi thi vé nhiém vy duoc phan cong.
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7. Tiéu chuan ctia ngudi dugc cir tham gia Ban coi thi:

a) Ngudi duge clr tham gia Ban coi thi la cong chirc, vién chitc cia co
quan, don vi c6 thdm quyén td thi néng ngach coéng chic, thang hang chitc danh
nghe nghiép vién chirc hodc clia co quan, don vi khéc do Chu tich Héi ddng
quyét dinh.

b) Nguoi duge cir tham gia Ban coi thi khong duoc tham gia Ban dé thi;
Ban chdm thi; Ban chim phiic khao (néu ¢6); Ban kiém tra, sat hach.

Diéu 4. Ban phach

1. Ban phich do Chu tich Hi déng thanh 1ap gdm: Truéng ban va cac
thanh vién, trong d6 c6 mét thanh vién kiém Thu ky.

2. Nhiém vu, quyén han va tréch nhiém Trudng ban phach:

a) Chiu trach nhiém trudc phap luat, trude Chu tich Hoi déng tb chirc viée
lam phéch theo quy dinh.

b) Nhén bai thi dugc déng trong céc thi con nguyén niém phong tir Uy
vién kiém Thu ky Hoi dong.

¢) Phén coéng nh1em vu cu thé cho céc thanh vién Ban phach dé tb chuc
thuc hién viéc dénh sb phach roc phéch cic bai thi bao ddm nguyén tic sb
phéch khéng tring lip v6i sb béo danh ciia thi sinh.

d) Niém phong bai thi d4 roc phach va ban giao cho Uy vién kiém Thur ky
Hoi dong.

¢) Niém phong diu phach va bdo quan trong sudt thoi gian chim thi cho
dén khi hoan thanh viéc chdm thi.

e) Nhan bang téng hop két qua chém thi theo so phach tir Thu ky Hm\\
dbng con nguyén niém phong; t& chirc ghép phéach véi sé bdo danh. .. gg \

g) N1en phong va ban giao diu phach, bang ghep phach dad dugce ghé E’
phéch véi sé bao danh cho Uy vién kiém Thu ky Hbi ddng.

3. Nhiém vy, quyen han va tradch nhiém ctia thanh vién Ban phach:

a) Thure hién viéc danh sb phach, roc phach céc bai thi, ghép phach véi sb
béo danh theo phén céng cia Trudng ban phach.

b) Giit bi mat s§ phéch.

¢) Chiu trdch nhiém truée phép luét, truéc Truéng ban phach vé nhiém vu
dugc phén cong.

4. Nhiém vu, quyén han va trach nhiém ciia thanh vién kiém Thu ky Ban
phéach:
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Ghi bién ban c4c cude hop cia Ban phéch va thuc hién cdc nhiém vu khéc
theo phén céng cla Truorng ban phach; chju trich nhiém trudce phap ludt, trudce
Trudng ban phach vé nhiém vy duge phan cong.

5. Tiéu chuin ctia ngudi duge cir tham gia Ban phéch:

a) Nguoi duoc cur tham gia Ban phach 1a cong chirc, vién chirc cia co
quan, don vi ¢ thAm quyén td chirc thi nang ngach cong chirc, thing hang chic
danh nghe nghi€p vién chitc hodc cia co quan, don vi khic do Chu tich Héi
ddng quyét dinh.

b) Ngum duoc cir tham gia Ban phach khong dugc tham gia Ban chim
thi; Ban chdm phuc khao (néu co).

6. Truorng hop t6 chtre 1am phéch, ghép phach bang méy vi tinh thi Chi
tich Hdi ddng chiu trach nhiém trudc phép luat vé& cach thirc, noi dung thuc hién
va tinh bao mét khi lam phéch, ghép phach bing may vi tinh.

Diéu 5. Ban chim thi

Hoi dbng thi ky Hop ddng tron gbi v6i Pai hoe Néi vu.
Piéu 6. Ban chim phiuec khao

Hoi dong thi ky Hop ddng tron géi véi Dai hoc Ngi vu.
Diéu 7. T4 in sao dé thi

1. Té in sao d& thi do Cha tich Hoi déng quyét dinh thanh lap, trong d6 co
T6 trudng T4 in sao dé thi va céc thanh vién.

2. Té in sao dé thi lam viéc tdp trung theo nguyen tic cach ly triét dé tir
khi m& niém phong dé thi d& in sao cho dén khi hét thoi gian lam bai thi cta
mdn thi da dugc in sao do.

3.TH trudng T6 in 520 @ thi chiu tréch nhiém c4 nhén trude Chu tich Hoi
ddng va trudce phap ludt vé céc cong viéc sau day:

a) Tiép nhan d2 thi gbc tir dai dién Hoi dong;
b) Chi dao va td chitc in sao dé thi;

¢) Bao quan, ban giao dé thi d duoc sao in duge dung trong cac thi dé thi,
dugc niém phong cho Trudng ban coi thi;

d) Khi giao, nhin dé thi phai 13p bién ban ban giao, c6 ky xac nhin ciia

cac bén giao, nhdn; dai dién Ban gidm sét; dai dién co quan cong an (néu duoc
moi tham gia).

4. Nguoi duge cr tham gla TS in sao d2 thi la cong chire, vién chic cia co

quan, don vi c6 thdm quyén té chirc thi nang ngach céng chirc, thing hang chuc
danh nghé nghiép vién chire.
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5. Trong khi thyc hién nhiém vu in sao d2 thi, khéng duoc mang theo dién
thoai di dong, may ghi &m, mdy anh, mdy vi tinh, cic phuong tién ky thuét thu,
phét truyén tin, phuorng tién sao luu di liéu, thiét b chira dung, truyén tai thong
tin khdc va cac loai gidy to, tai lidu cé lién quan dén qué trinh in sao d2 thi;
khong dugce lam viéc riéng; khong duge hit thude; khong duoc st dung céc loai
6 udng c6 cbdn hoic cac chit kich thich.

Piéu 8. Giam sat ky thi

1. Nguoi dimg dau co quan c6 thdm quyén td chirc ky thi ning ngach
cong chirc, thang hang chitc danh nghé nghiép vién chirc phai thanh 14p Ban
gidm sit gdm Trudng ban va cac thanh vién, trong d6 c¢6 mot thanh vién kiém
Thu ky.

2. Nhiém vu, quyén han cia Trudng ban giam sat:

Chiu trach nhiém trude phép ludt, truéc ngudi dimg d4u co quan, don vi
c6 thdm quyén té chuc thi nang ngach cong chirc, thing hang chirc danh nghé
nghlep vién chitc trong qué trinh thyuc hién gidm sat viéc t6 chirc thi, xét cia Hoi
dong theo quy dinh cta phép luat; phén cong nhlem vu cu thé cho tung thanh
vién Ban gidm sat va thyc hién nhiém vy, quyén han quy dinh tai diém b va
diém c khoan 3 Pidu nay.

3. Nhiém vu, quyen han ctiia thanh vién Ban gidm sat:

a) Thyc hién nhiém vy gidm sét theo phan cong ciia Trudng ban gidm sat;
bao cdo Trudng ban giam sat vé két qua giam st va chiu trich nhiém trudc phap
ludt, trude Trudng ban gidm sat vé nhidm vu dugc phén cong. Thanh vién kiém
Thu ky Ban gidm sat ghi bién bén cédc cude hop clia Ban gidm sat.

b) Thanh vién Ban gidm sit duoc quyén vao phong thi tréc nghiém, viét,
phéng vAn, thyc hanh trong thdi gian té chuc thi, noi chim thi trong thdi gian t&
chic chdm thi, chdm phic khao; c6 quyén nhéc nhé thi sinh, gidm thi phong thi,
giam thi hanh lang, cac thanh vién khac Hoi dong va thanh vién cac bd phén
glup viéc ctia Hoi ddng trong viéc thurc hién quy ché va ndi quy; duge quyén yéu
cau giam thj phong thi 14p bién ban ddi véi thi sinh trong phong thi vi pham quy
ché, ndi quy (néu co).

¢) Thanh vién Ban gidm sit dugc quyén l4p bién ban trong truorng hop
thanh vién Hoi dong, thanh vién cac bd phan gitp viéc ctia H6i ddng, T6 Thu ky
gitp viéc vi pham ndi quy, quy ché va dé nghi ngudi dimg dau co quan, don vi
c6 thdm quyén td chirc tuyén dung cong chirc, vién chirc, thi ndng ngach céng
chire, thing hang chitc danh nghé nghidp vién chirc xem xét, xir 1y hanh vi vi
pham do6 theo quy dinh cua Dang va clia phap ludt vé can bd, cong churc, vién
chue.
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4. Nbi dung gidm sat gdm: Viéc thyc hién céc quy dinh clia phap luat vé
to chire thi néng ngach cong chirc, thang hang chirc danh nghé nghiép vién chirc;
vé thuc hién quy ché va ndi quy; vé thuc hién chirc trach, nhiém vu cta cic
thanh vién Hoi ddng va céc thanh vién tham gia cac bd phan gitp viéc ciia Hoi
dong.

5. Dia diém gidm sat: Tai dia diém lam viéc cia Hoi déng, dia didm lam
viéc cua bg phén giup viéc cia Hoi dong.

6. Tiéu chuan thanh vién Ban giadm sat:

a) Thanh vién Ban giam sat 1a cdng chirc, vién chirc clia co quan cé thim
quyén t6 chirc thi néng ngach céng chirc, thing hang chitc danh nghé nghiép
vién chirc.

b) Khéng bd tri nhimg ngudi tham gia lam thanh vién Hoi ddng, thanh
vién céc bd phan gilp viéc ciia Hoi dong, thanh vién T4 Thu ky lam thanh vién
Ban gidm sat.

¢) Khéng bb tri nhitng nguoi c6 quan hé 14 cha, me, anh, chi em ruét cia
nguoi du thi ning ngach cﬁng chirc, thing hang chirc danh nghé nghiép vién
chirc hodic ctia bén vo (chdng) cua nguot du thi nang ngach cong chirc, thing
hang chirc danh nghé nghiép vién chitic; vo hodc chdng, con dé hoidc con nudi
clia nguoi du thi néng ngach céng chirc, thing hang chirc danh nghé nghiép vién
chuc ho#c nhitng nguoi dang trong thoi han xir 1y ky luat hoic dang thi hanh
quyét dinh ky luat 1am thanh vién Ban giam sat.

7. Truong hop thanh vién Ban gidm sat khdng thuc hién dung chirc trach,
nhiém vu dugc giao hodc can thiép vao céng viéc ciia cac thanh vién Hoi déng
hodc cuia céc thanh vién bd phén gitp viéc ctia Hoi dong vé6i dong co, muc dich
ca nhéan thi thanh vién Hoi ddng hodc thanh vién bd phan gitip viéc cua Hoi
dong ¢6 quyén d& nghj Trudng ban giam sat dinh chi viéc thuc hién nhiém vu;
ddng thoi Truong ban gidm sat co trach nhiém bdo c4o ngudi dimg déu co quan,
don vi c6 thim quyén quan ly xem xét, xir ly trach nhiém theo quy dinh cta
Dang va cua phap luit vé can bd, cong churc, vién chirc.

8. Truong hop co quan cé tham quyén quéan 1y nha nuéc vé cdng chire,
vién chirc tham gia giam sat viéc t chirc thi nang ngach cong chuc, thing hang

chirc danh nghe nghiép vién chitc theo thdm quyén quy dinh thi cling phai bao
dam nguyén tic hoat d6ng gidm st theo quy dinh tai diéu nay./.



UBND TINH BINH PHUGC CONG HOA XA HQI CHU NGHIA VIET NAM

HOQI DPONG THI NANG NGACH Pic 1ap - Ty do Hanh phic
CONG CHUC, THI THANG HANG
VIEN CHUC HANH CHINH LEN Binh Phudc, ngay 05 thing AQ ndm 2022

CHUYEN VIEN CHINH NAM 2021

NOI QUY
KY THI NAN G NGACH CONG CHUC THANG HANG,

VIEN CHU'C HANH CHINH LEN CHUYEN VIEN CHINH NAM 2021
(Ban hanh kém theo Quyét dinh sé #83% /OD-HD ngay 05thang 10 nam 2022
ciia Hpi déng thi ndang ngach cong chikc, thing hang vién chitc hanh chinh
lén chuyén vién chinh ndm 2021)

Piéu 1. Quy dinh dbi véi thi sinh

1. Phai c6 mat tai phong thi diing gio quy dinh. Trang phuc gon gang, vin
minh, lich sy. Trudng hop thi sinh dy thi dén cham qué 30 phut tinh tir khi bt
dau gidr 1am bai thi thi khong dugc duy thi.

2. Xuét trinh Gidy chung minh nhan din hodc Thé cin cuéc cong dan .

hodc mot trong cac loai gidy t& tiry thin hop phép khéc cé dan anh & giam thi i

dbi chiéu trude khi vao phong thi. (
3. Ngbi diing chd theo sb bo danh, dé Giéy chimg minh nhén d4n ho#c N

Thé cén cude cong dan hodic mét trong cac loai gidy to ty thén hop phap khic -

c6 dan &nh 1&n mit ban dé cac gidm thi phong thi va c4c thanh vién Héi ddng thi
kiém tra.

4. Chi duoc mang vao phong thi but viét d& 1am bai thi va mot sb loai
thudc ma thi sinh dy thi c6 bénh 4n phdi mang theo; khong dugec mang vao
phong thi dién thoai di dong, may ghi &m, mdy anh, mdy vi tinh, cdc phuong tién
k§ thuat thu, phat truyén tin, phuong t1en sao luu dit liéu, thiét bi chita dung,
truyén tai théng tin khéc va cac loai gidy to, tai liéu c6 lién quan dén néi dung
thi (trir trwong hop deé thi c6 quy dinh khac).

5. Chi str dung loai gidy thi duoc phéat dé lam bai thi; phai ghi ddy da céc
muc quy dinh di véi thi sinh trén gidy 1am bai thi.

6. Bai thi chi dugc viét bing mét loai muc c¢6 mau xanh hodc mau den.
Khong dugce sir dung cic loai muc méu khéc, myc nhil, myc phan quang, bt chi
dé 1am bai thi; khéng dugc danh dau hoic 1am ky hiéu riéng 1én bai thi.

7. Trir phan ghi bit bude trén trang phdch, thi sinh khéng duoc ghi ho tén,
chir ky ctia thi sinh, chtrc danh, tén co quan, hodc cac déu hiéu khac 1én bai thi.
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8. Tudn thi moi huéng din cia gidm thi; giir trat tw va khong duoc hut
thudc hoic str dung chét kich thich trong phong thi.

9. Khong duorc trao ddi véi ngudi khéc trong thoi gian thi, khong duoc
trao ddi gidy thi, gidy nhép, khong duoc chép bai hodc nhin bai th1 ctia thi sinh
khéc hodc c6 bit ky mdt hanh dong gian 1an nao khéc. Nghiém cdm moi hanh vi
sao chép, truyén tai thdng tin c6 lién quan dén dé thi ra ngoai phong thi hodc
nhén thong tin tir ngoai vao phong thi.

10. Néu can hoi didu gi, phai héi cong khai gidm thi phong thi.

11. Trudmg hop cin viét lai thi gach chéo hodc gach ngang phan di viét
trong bai thi (trir trudmg hop d& thi c6 quy dinh khéc).

12. Khdng dugc ra ngoai phong thi d6i véi mén thi hodc phén thi c6 thoi
gIan thi tir dudi 60 phut trir trudng hop quy dinh tai diém b khoén 15 Didu nay.
Déi v6i mon thi viét, chi duge ra khoi phong thi sém nhét sau 2/3 thoi gian 1am
bai thi. Trucmg hop nhét thiét phai ra khdi phong thi phai duge Trudng ban coi
thi giai quyét.

13. Trong thoi glan khong dugc ra ngoal phong thi theo quy dinh tai
khoan 12 Diéu nay, néu thi sinh c6 dau, dm bét thuong thi phai bao cho giam thj
phong thi va gidm thj phong thi phai bio ngay cho Trudng ban coi thi xem xét,

gidi quyét.

14. Ngung lam bai va ndp bai cho giam thi phong th1 ngay khi giam thi
tuyén bd hét thoi gian 1am bai thi. Phai ghi rd tong sb t& glay thi da ndp va ky
vao danh sach ndp bai thi. Trudng hop khéng lam duge bai, thi sinh cling phai
ndp lai gidy thi.

15. Thi sinh dy thi c6 quyén td gidc ngudi vi pham ndi quy, quy ché véi
gidm thi phong thi, Truéng ban coi thi, thanh vién Hdi ddng thi, thinh vién Ban
giam sat.

Piéu 2. Xir Iy vi pham ddi véi thi sinh dy thi

1. Khién trach:

Giam thi phong thi 13p bién ban, cong b cong khai tai phong thi va ap
dung d6i véi thi sinh vi pham mét trong cac 15i sau:

a) Cé y ngdi khong diing chd ghi s6 béao danh ciia minh;

b) Trao d6i v6i thi sinh khéc va da bj nhéc nhé nhung vin khong chép
hanh; '

c) Mang vao phong thi dién thoai di dong, may ghi 4m, may anh, may vi
tinh, cac phuong tién k¥ thuat thu, phat truyén tin, phuong tién sao luu dit liéu,
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thiét bi chia dung, truyén tai thong tin khac va céc loai gidy to, tai liéu c6 lién
quan dén ndi dung thi (trlr trudng hop dé thi ¢6 quy dinh khac).

2. Canh cao:

Gidm thj phong thi 1ap bién béan, cng bd céng khai tai phong thi va ap
dung ddi véi thi sinh vi pham mét trong céc 16i sau;

a) Trao d6i bai 1am hoic gidy nhép véi thi sinh khac;
b) Cho thi sinh khéc chép bai hojic chép bai cuia thi sinh khac;

c) Sir dung tai liéu, dién thoai di dﬁng, may ghi 4&m, may anh, may vi tinh
va cac phuong tién k¥ thuét thu, phét truyén tin, phuong tién sao lwu dit lidy,
thiét bi chtra dung théng tin khéc trong phong thi (trir trudng hop dé thi cé quy
dinh khac).

3. Dinh chi thi:

Trudng ban coi thi quyét dinh dinh chi thi d6i vé6i thi sinh vi pham da bi
1ap bién ban véi hinh thirc canh cdo nhung vén cb tinh vi pham ndi quy thi hodc
thi sinh cb ¥ gdy mét an toan, trit tr 1am 4nh hudng dén phong thi. Viéc dinh chi
thi dugc céng b cong khai tai phong thi.

4. Huy két qua thi:

Cén ctr vao bdo cdo ctia Ch tich Hoi ddng, ngudi dimg diu co quan, don
vi ¢6 thdm quyén t6 chirc thi ndng ngach cong chitc, thang hang chirc danh nghé
nghiép vién chirc hiy bo két qua thi d6i véi thi sinh vi pham mét trong céc 15i
sau:

a) Viét, v& vao to gidy thi nhitng ndi dung khéng lién quan dén ndi dung
cua bai thi;

b) DPanh trdo bai thi hoéc thi h hoéc bi dinh chi thi.

5. Trir diém bai thi:

a) Thi sinh bi khién trach trong phan thi, bai thi, mén thi ndo s& bj trlr
25% tong sb cau tra 161 dang hodic 25% tdng s6 didm cta phin thi, bai thi, mén
thi do;

b) Thi sinh bi canh cdo trong phén thi, bai thi, mén thi ndo s& bi trir 50%
tdng s6 cau tra 10 ding hodc 50% tdng sé diém cua phin thi, bai thi, mén thi d6.

c) Khi ghép phach va 1én diém, cin ci bién ban xir 1y vi pham do gidm
thi phong thi 1ap, Thu ky H6i dong bdo cao Cha tich Hdi dong xem xét, quyét
dinh viéc trir diém d6i v6i trueomg hop quy dinh tai didm a, diém b khoén nay.
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6. Chdm diém khong (0) déi véi thi tric nghiém trén gidy hojc thi viét:
Trudng ban chdm thi quyét dinh viéc chim diém khéng (0) cén cir bao céo béang
vén ban cta thanh vién cham thi, 4p dung d6i v6i mét trong céc trudng hop sau:

a) Phan thi, bai thi, mén thi ¢ tir hai bai lam trd 1én;
b) Phén thi, bai thi, mon thi ¢6 tir hai chit viét khac nhau tro 1én;

¢) Phén thi, bai thi, mén thi dugc viét tir hai loai méu myc khéc nhau tré
[én hodc viét bing méau muc khong ding quy dinh tai khoan 6 Diéu 1 Ngi quy
nay, tru trudng hop c6 bién ban x4c nhan cta giam thi coi thi tai phong thi va
Trudng ban coi thi;

d) Phén thi, bai thi, mén thi dugc viét trén gidy nhap, gidy khong do gidm
thi phong thi phat.

7. Thi sinh vi pham néi quy, quy ché phai bj l4p bién bén, gidm thi phong
thi va thi sinh vi pham ciing phéi ky vao bién ban. Sau khi 1ap bién ban va cong
b6 cong khai tai phong thi, giam thi phong thi phai bdo céo ngay véi Trudng ban
coi thi.

Truong hop thi sinh vi pham khong ky bién ban vi pham thi gidm thi
phong thi moi hai thi sinh bén canh cling ky x4c nhan sy viéc. Trudng hop co
mot trong hai thi sinh hogc ca hai thi sinh dugc moi ky xac nhan su viée khong
ky bién ban thi giam thi phong thi van 14p bién ban va bdo cdo Trudmg ban coi
thi xem xét, quyét dinh.

8. Thi sinh ¢ ¥ gdy mét an toan, trdt tu 1am anh hudng dén phong thi,
ngoai vi€c bi dinh chi, huy két qua thi, ty theo tinh chit, mirc dd con bi xur ly
theo quy dinh cta phép luét hinh su.

9. Thi sinh dur thi 13 can bd, céng chirc, vién chirc néu bi dinh chi thi hodc
bi huly hét qua thi, nguoi ding dau co quan, don vi ¢6 thim quyén quan ly xem
xét, xir Iy ky luét theo quy dinh ctia phap ludt vé can b, cong chire, vién chite.

Diéu 3. Quy dinh ddi véi gidm thi phong thi, giam thj hanh lang

1. Phai c6 mit tai dia diém thi ding gi& quy dinh. Trang phuc gon gang,
van minh, lich su.

2. Thyce hién ding chic trach, nhiém vy duge giao theo quy ché, noi quy.

3. Gilr trat ty, khong duge 1am viée riéng; khéng duogc hut thudc; khéng
dugc sir dung céc loai dd udng c6 cdn hoiic céc chét kich thich; khong dugce sir
dung dién thoai di dong, may ghi 4m, mdy anh, may vi tinh, cic phuong tién ky
thuat thu, phat truyén tin, phuong tién sao luu dir liéu, thiét bi chira dung, truyén
tai théng tin khéc trong phong thi, trir truong hop gidm thi phong thi kiém k¥
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thudt vién str dyng mdy vi tinh va céc thiét bi c6 lién quan dbi véi phén thi, mén
thi tric nghiém trén may vi tinh.

4. Khéng duoc trao dbi riéng v6i bat ky thi sinh nao trong thoi gian thi.

Pidu 4. Xir Iy vi pham d6i véi can b, cong chire, vién chirc tham gia
td chikc thi va c4 nhin lién quan khic vi pham ndi quy, quy ché

& Ngu'orl tham gia t§ chirc ky thi nang ngach cong chirc, thing hang chirc
danh nghé nghlep vién chirc (thanh vién Hoi ddng, thanh vién cdc bd phén gitp
viéc Hoi ddng, tharnh vién T Thu ky) 14 can bg, cong chirc, vién chirc ¢6 hanh
vi vi pham néi quy, quy ché ngoai viéc bi dinh chi lam cdng tic phuc vu ky thi
nédng ngach céng chirc, thing hang chirc danh nghé nghiép vién chirc con bi xem
xét xir Iy ky luat theo quy dinh ctia phép lut vé can b, cong chirc, vién chirc.

2. Cén bg, cong chirc, vién chic khong tham gia t6 chirc ky thi c6 cac
hanh vi, nhu: Thi hd; chuyén d2 thi ra ngoai, dua 101 giai vao cho thi sinh; dua
théng tin sai 1&ch gay anh huéng xAu dén ky thi; gy réi lam mét trat tu tai khu
vuc thi thi bj xir Iy ky luat theo quy dinh ctia phép luit vé cén bd, cong chic,
vién chirc.

3. Ngudi tham gia té chirc ky thi va nhimg nguoi ¢ lién quan khéc ma
khong phai 13 cén bg, cong chirc, vién chirc néu c6 hanh vi vi pham ndi quy, quy
ché, ty theo tinh chit, mirc dd bj co quan, don vi hién dang quan ly xem xét,
quyét dinh hodc béo cdo cép ¢6 thim quyén xem xét, quyét dinh viéc chim dit
hop dong dang duge ky két.

4. Ngudi tham gla t6 chirc ky thi va nhimg ngudi cé lién quan khac Vi
pham noi quy, quy ché thi ngudi dimg dau co quan, don vi ¢6 thdm quyen qual
ly khéng bd tri dam nhiém nhu'ng cong viée ¢6 lién quan dén cong tac to" thfq]
k¥ thi tir 01 nim dén 03 nim ke tir thoi didm co quan, don vi cé thim quyen}o_ 8
hanh quyét dinh xir Iy ki luat v& hanh vi vi pham néu trén./. e “S Y
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